




Getting Ready

Orientation and Registration
Orientation at The American University of Paris is mandatory 
and takes place the week before the start of classes. It is 
an integral part of your academic journey at the University 
and vital to your integration, both academically and socially.

During orientation week, you will:

• Meet your Student advisor

• Take part in obligatory testing for English, French 
 and Mathematics (for undergraduate students only)

•  Attend information sessions on Paris, student life,  
and academic policies

• Initiate the process of formalizing your legal status in  
 France with AUP’s Carte de Séjour offi ce 
 (not required for European Union nationals) 

• Visit and choose your Housing with the assistance of an  
 AUP Housing Advisor

• Benefi t from Academic Advising

• Register for your classes

• Get to know other students from around the world

You will obtain more detailed information on Orientation 
once you have confi rmed your intention to attend AUP.

Your
First
Week in
Paris
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Applying for Legal Residence in France
— Carte de Séjour Offi ce
(this section does not apply to one-semester visiting 
students or students under 18 years of age)

Since Summer 2009, non-European Union nationals do not 
apply for a Carte de Séjour in their fi rst year of study in France. 
According to the law, they are required instead to submit an 
application for a Medical Visit with the French authorities, 
which will validate their legal residence in France. 

AUP Assistance
When you arrive in Paris, AUP’s Carte de Séjour offi ce will 
help you to comply with requirements for the Carte de Séjour 
application. This assistance will be offered to you during 
Orientation, and continue throughout your career at AUP. 

Your legal status must be renewed regularly: in the fi rst year, 
you will need to apply for a Carte de Séjour (residence card) 
before you leave for the summer break.

Subsequently, you will need to apply for a Carte de Séjour 
renewal every fall when you return to AUP. Pay close attention 
to the documents that you will have to present. Originals are 
often required.

What documents are necessary for obtaining a 
Carte de Séjour?

•  your passport, which must be valid for at least six months 
from the day you arrive in France, with the student visa 
that has been issued to you, and the original OFII form 
returned to you stamped by the consulate 

•  a copy of your Birth Certifi cate in English or French, 
including both parents’ information. If your Birth 
Certifi cate is in any other language you must obtain 
a certifi ed translation before you leave home. 
Contact your local French consulate or embassy for 
a list of approved translators.

•  Proof of health insurance coverage. Students who are 
covered by the AUP Plan—European Benefi ts—will need to 
collect their card from the Bursar’s Offi ce. Those students 
who have not requested the AUP Plan are required  
to provide the original of their personal health insurance 
documentation, mentioning the period of validity of the 
coverage, details of medical coverage, hospitalization 
and repatriation (also fi ll in the Health Insurance 
Coverage Form in your Acceptance Pack). This document 
will be translated into French at the Police Headquarters 
(Préfecture de Police) free of charge.

Please Note: There are regular ID controls in public areas 
in France and failure to provide proof of residence can result 
in diffi culties and the possibility of being expelled from 
the country.
For more information about the Carte de Séjour go to 
www.aup.edu/main/administration/registrar/carte_sejour.htm

Students Under 18 Years of Age
 — Titre de Circulation pour Etranger Mineur
If you are still under 18 years of age when you arrive for 
Orientation, you will enter France with a long-stay visa for 
minors—a “D” Visa Mineur Scolarisé with MULTIPLE 
ENTRIES. This will allow you to enter and leave France as 
many times as you wish and will be valid until you turn 18.  
Once you turn 18 you must apply for the Carte de Séjour.

The consulate may have decided to only give you a single 
entry visa. If this is the case you will not be able to leave 
and re-enter France until you turn 18 and have obtained 
the Carte de Séjour. However, the single entry visa does 
enable you to apply for a Titre de Circulation pour Etranger 
Mineur, which is similar to the Carte de Séjour but issued 
only to students under 18. One of your parents must 
accompany you to apply for this document and must also 
be with you when you go to retrieve it. The process takes 
about three weeks. Please note that your parent or legal 
guardian is not obliged to stay in France during the 
processing period, but must be present only at the time of 
application and retrieval.

Minors from European Union countries do not need a visa 
but are required to apply for the Titre de Circulation pour 
Etranger Mineur once in France.  

What documents are required to apply for your Titre de 
Circulation pour Etranger Mineur?

• The same documents listed under Carte de Séjour, above.

Please note that all non-European Union nationals studying 
in France for more than one year will be required to supply 
a French bank certifi cate for their Carte de Séjour application. 
French authorities require students to open a bank account 
with a French bank while studying in the country.
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If you plan to attend AUP for more than one semester, the 
University recommends that you open a French bank account 
to guarantee easy access to funds and allow you to receive 
wire transfers and deposit checks. Having a bank account 
also allows you to deposit Euro checks which cannot be 
cashed or endorsed for payment to another party. 
Note: French banks do not allow overdrafts unless specifi cally 
arranged, and there can be very serious consequences for 
overdrawing an account or bouncing checks. Keep suffi cient 
funds in your account to cover your monthly expenses.

Opening a Bank Account
Once you have confi rmed your your intention to enroll to 
AUP by returning your Confi rmation Pack and paying the 
350 €  Confi rmation Deposit, Student Services will be in 
touch with you by email about opening a French bank account. 

The University recommends that you pre-open your bank 
account and has established agreements with several local 
banks, all within walking distance of AUP facilities. When you 
have confi rmed your attendance, you will receive an email 
providing details about each bank, together with instructions 
on how to pre-open and activate your account before arrival. 
This enables you to take advantage of wiring funds ahead of 
time and you will be able to collect your debit card (carte de 
retrait) at Orientation. Our participating banks will also have 
representatives available during Orientation for those students 
who would prefer to open an account after their arrival. 
Opening an account at Orientation will result in a delay of 
a week to 10 days before you receive a checkbook and debit 
card. Keep in mind that you will need a bank account to pay 
for your fi rst month’s rent and deposit, to subscribe to a 
monthly phone plan, and to take advantage of discounted 
student métro passes.

For more information about AUP’s participating banks and 
for an application form, see: www.aup.edu/main/student_
life/orientation/banking.htm

Participating banks that welcome AUP students:

BNP Paribas:  37, avenue Bosquet 
Tel: 01 44 11 03 42

LCL Crédit Lyonnais:  2 bis, avenue Bosquet 
Tel: 01 44 11 30 07

Société Générale:  106 rue St. Dominique.
Tel: 01 47 53 55 12

Bank Transfers from Abroad
Funds can be transferred to France from abroad using one 
of two methods:

•  Bank transfers to your French bank account: Once you  

have opened a bank account, anyone may transfer 
money to the account. This normally takes 2-5 days. 

Bank transfers to American Express, Thomas Cook, 
or Western Union:

•  Anyone with an American Express card or access to 
a Thomas Cook agency can have money transferred 
instantly to the American Express or Thomas Cook 
offi ces in Paris. Funds can also be sent through Western 
Union to selected Post Offi ces in Paris. 

Note: Do not come to Paris with a check drawn on a foreign 
bank. The slowest way to receive money from abroad is to 
deposit a check in any currency (including Euros) that is 
drawn on a bank outside of France. It can take from four to 
six weeks for these checks to be credited to your account, 
resulting in serious delays and high service charges! 

Automatic Teller Machines (ATMs)
Students frequently rely on bank or credit cards to withdraw 
cash from Automatic Teller Machines. This is very convenient, 
but be aware that there are often daily or weekly limits to 
the amount you can withdraw. We recommend that you 
contact the bank or company that issued your card to:

•  verify that your card is an international card and can be  
used in Paris—secure a 4-digit pin code (not letters) for  
your card. Only cards with 4-digit numerical codes can 
be used in French ATM machines.

• determine whether or not there are daily or weekly limits.

•  verify whether your bank or credit card company charges  
for individual transactions at ATMs; if so, you will want 
to make fewer but larger withdrawals.

Travelers Checks
Travelers checks can be cashed at any foreign exchange 
offi ce, or in most banks in Paris, but there is always a service 
charge. Students arriving for Orientation will be directed to 
reliable agencies for cashing travelers checks and for 
exchanging cash. Because of the fees and fl uctuations in 
exchange rates, it is preferable, and much safer, to open a 
bank account and transfer money from abroad. 

Initial Living Expenses
Plan to arrive in Paris with enough funds for the fi rst month’s 
expenses including the fi rst month’s rent, one month’s security 
deposit, miscellaneous startup expenses, and daily living 
expenses (we suggest about 1500 €). Ideally, we also suggest 
that you arrive with some cash (about 250 € ) and a credit 
card (with a PIN number) for withdrawing additional funds. 
Do not come to Paris with a check drawn on a foreign bank.  
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The AUP Housing Offi ce helps you fi nd comfortable, safe, 
and affordable accommodations within easy commuting 
distance from campus. If you have requested assistance in 
fi nding housing, we will help you fi nd a place to live during 
Orientation week (see your Confi rmation Form for this option).  

If you would like to be housed during orientation, you must 
fi ll out the online accommodation request form available on 
MyAUP. Please be aware that students who opt to be 
housed by AUP are guaranteed temporary accommodation 
until they are permanently housed. Students who choose 
to fi nd housing on their own will have to vacate temporary 
accommodation as of Monday morning of the week of 
Orientation.

Following your housing interview, your Student Advisor will 
accompany you on a visit to a permanent housing option 

that best suits your personal requirements, interests and 
budget.  For more information, please refer to the Housing 
Booklet which is provided in your Acceptance Pack.

Independent Rooms
Also known as chambres de bonne, these small, furnished, 
converted maids’ rooms are usually located at the top of 
classic French apartment buildings. 

Living with a French Family (Homestay)
Living with a French family is an excellent opportunity to 
improve your French and immerse yourself in French culture.

Studios and Apartments
A limited number of larger studios and apartments are 
available, but priority is given to returning senior students.

Housing
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  31, avenue Bosquet
  Academic Affairs, Classrooms, 

Registrar, Student Affairs, Student 
Café, Student Government Association, 
Student Lounge

  10 bis, rue Amélie
 Bookstore, Classrooms

 9, rue de Monttessuy
 AUP Library

  147, rue de Grenelle 
(behind the Eglise St. Jean)

  Academic Advising, Academic Resource 
Center (ARC), Classrooms, Computer 
Services, Cultural Programs, Faculty 
Offi ces, Student Lounge, The Andrew 
Batinovich Trading Room and Research 
Center, Writing Lab, Sports Offi ce

  102, rue St. Dominique
(entrance 16, Passage Landrieu)

  Bursar, Faculty Offi ces, Finance and 
Administration, Human Resources

 6, rue du Colonel Combes
  Admissions, Classrooms, Combes Gallery, 

Faculty Offi ces, President’s Offi ce, 
Graduate Student Lounge, Student 
Finance Center, Summer Term Offi ce

  11, rue Pierre Villey
 Classrooms, Faculty Offi ces

 118, rue St. Dominique
  Alumni Affairs, Communications, 

Institutional Research, Internship/
Career Services, Public Relations, 
University Advancement

AUP Facilities
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For a complete list of French 
consulates and/or embassies 
around the world, please visit 
the following web sites:

United States
www.ambafrance-us.org

Other Countries
www.expatries.diplomatie.
gouv.fr/annuaires/repdipet.
asp

Admissions Offi ce
6, rue du Colonel Combes
75007 Paris
France

Tel:  +33 1 40 62 07 20
Fax: +33 1 47 05 34 32

Undergraduate Admissions 
Email: admissions@aup.edu

Graduate Admissions Email: 

graduateadmissions@aup.edu

United States Contact
700 North Colorado Bd. # 502
Denver, Colorado, 80206
U.S.A

Tel: + 1 303 993 4326
Email: usoffi ce@aup.edu

Bursar’s Offi ce
102, rue Saint Dominique
75007 Paris - France

Tel: +33 1 40 62 07 11
Fax: +33 1 47 53 88 03
Email: violet.vaicie@aup.edu
sally.overton@aup.edu

AUP Contacts

Student Affairs Offi ce
31, avenue Bosquet
75007 Paris - France

Tel: +33 1  40 62 06 43
Fax: +33 1  47 05 33 49
Email: studentaffairs@aup.edu

Student Government 
Association
Email: sga_info@aup.edu

Web: www.sga.aup.edu

French Consulates 
& Embassies
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