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1. PURPOSE
AUP is committed to ensuring student success. When extenuating circumstances prevent completion of a course, a student may
be granted a temporary “Incomplete” grade and extended deadline to complete coursework. However, to ensure that students
complete their degrees in a reasonable amount of time, this policy specifies the maximum number of incompletes that a graduate
student is permitted to have at the end of each semester.

2. WHO IS AFFECTED BY THIS POLICY
All full-ime and part-time graduate students.

3. POLICY STATEMENT
Graduate students who have more than one incomplete grade at the end of the semester will be put on academic probation for
the following semester. The student will be required to meet with his or her advisor, program director, and the Assistant Dean
for Graduate Programs during the first week of the following semester at latest to discuss his or her academic situation, and to
create a fixed timeline for completion of all outstanding coursework.

All incomplete grades will be changed to F grades at midterm of the following semester. The student will be taken off probation
and the transcript reference to probation will be removed at the end of the following semester if he or she (1) successfully
completes all outstanding work within the agreed timeline, and (2) successfully completes all outstanding and current coursework
to the standards as defined in the policy AAOO7EN - Probation & Dismissal.

4. RESPONSIBILITIES
Graduate students are responsible for finishing their coursework on time. The Office of the Registrar is responsible for informing
students when they are on Academic Probation.

5. DEFINITIONS
Please note that the following courses are excluded from the overall count of incomplete grades:
CM 5063 Sustainable Development Practicum
BA/CM/PO 5095 Thesis (and extensions)
BA/CM/PO 5098 Internship (and extensions)
BA/CM/PO 5980 0-Credit Internship (and extensions)
+  BA/CM/PO 5900 Directed Study (*upon advanced permission from the Assistant Dean for Graduate Programs®)

6. APPROVALS & HISTORY
Approved by the Graduate Program Review Board on May 7, 2019.
Approved by the Leadership Team on June 20, 2019.
Next review November 2022.

7. ISSUING OFFICE AND CONTACT
The Office of Academic Affairs

Tel. +33 140 62 06 04
5 boulevard de La Tour-Maubourg Paris, 75007


https://www.aup.edu/university-policies-guidelines/probation-dismissal

