


How to 

prepare it?



 Identify outstanding credits and requirements:

 general education 

 major and minor 

 open electives

 Plan for future courses/summers/internships

 Identify a clear path towards graduation and 

help you stay on track 

Note: To be submitted at the start of your  Junior year (64 credits earned)



Step 1. Prepare your material

You will need to print:

 Your transcript - available on your student portal under “my transcript”.

 A degree requirement list for each of your major(s) and minors(s) - available here: 
https://www.aup.edu/academics/offices-resources/advising-center/requirements C

If you are following an older program please look up your degree requirements on our 

institutional archive:

https://www.aup.edu/about/strategic-planning/assessment-learning-institutional-

research/institutional-archives the degree requirements:
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https://www.aup.edu/academics/offices-resources/advising-center/requirements
https://www.aup.edu/about/strategic-planning/assessment-learning-institutional-research/institutional-archives


Step 2. Know how to read your transcript
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Placement exams
Transfer courses

Equivalencies at AUP
Total number of transfer credits

Transcript for (student’s name)

20/16/1995



Step 2. Know how to read your transcript
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Validated term

Term in progress

Credits in progress

Credits already earned (including transfer credits)

Term’s GPA

Cumuluative GPA



Step 3. Identify your fulfilled requirements

 

Requirement 

 

Passing grade 

EN 1010, EN 2020 C 
FR 1100, FR 1200 C 
Comparing Worlds & Mapping the World courses  D- 
Science    D- 
Math     D- 
Major/Minor requirements   C- 
Major/Minor electives   C- 
Open electives   D- 

 

Go line by line through your transcript identifying 

transfer courses, placement results and completed courses  that apply for :

 Major(s)/minor(s) 

 General Education

Rules to keep in mind: 

 Overlaps allowed: 5 courses between majors, 2 courses between a major and a minor

 Passing grades: 
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Step 3.
Identify your 

fulfilled requirements
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Step 4.
Identify your 

remaining courses &credits

4



Step 5. Do the math
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Reminder: Keep an eye on non-failed courses that MUST be repeated; you will not get credit twice for these.

Transfer 
credits 

Completed 
credits at 

AUP 

Credits in 
progress 

Remaining 
credits for 

GenEd, 
major, 
minor

Subtotal

128  
credits for 
a BA/BS 
degree 

Subtotal

Remaining 
open 

elective 
credit

To calculate the number of credits you will have earned 

once work in progress & outstanding work is completed:

To calculate remaining open electives:



How to       

submit it?

 Log into the Jr Degree Check webform

 Complete the webform with the 

information that you previously 

prepared and save a draft

 Make an appointment with your 

academic advisor who will then review 

your draft and submit the final form

Note:  Your draft can only be retrieved with your student login

https://www.aup.edu/academics/offices-resources/registrar/forms/junior-degree-check#overlay-context=node/9814

