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External Language Course
Registration Form

Minimum GPA of 2.8 required. Deadline for submission is the end of the first month of the semester.
Name: 
_____________________________________________________________
AUP ID #:
_____________________________________________________________
Telephone:
_____________________________________________________________
Major(s):
_____________________________________________________________
Credits for this Project:  _______      Semester: __________________     GPA: _______
Total credits carried for the semester excluding this language study project: _______
Language:
___________________________________________________ 
Level: □ 1000 (A1/A2)  □ 2000(A2/B1)  □3000(B1/B2)  □4000 (C1/C2)
Institution:
___________________________________________________
Total Contact Hours: ___________________________________________

40h (40 x 60 min) = 2 credits, 50h (50 x 60 min) = 3 credits, 60h (60 x 60 min) = 4 credits

Please check one: 

□ This Language study will be taken as a 4th course registered at AUP.
□ This Language study will be taken as a 5th course registered at AUP (1 or 2 CR)
□ This Language study will be taken as a 5th course to be transferred once completed.

(See reverse page for payment details)
	Student’s Signature:
	Advisor’s Signature:

	Date:
	Date:


For internal Use 
	Program Start Date:
	Program End Date:

	Coordinators Signature:
	Academic Dean’s Signature:

	Date:
	Date:


Please return this form to the Registrar’s Office in order to be registered 
(see reverse for details)

Payment:

The 3 or 4 credit course is taken as a 4th class within the 18 credit semester limit: AUP will cover the program tuition as part of the semester tuition upon receipt of the invoice by the language institute. The course will appear on the transcript as part of the semester in which it was registered.

The 3 or 4 credit course is taken as a 5th class outside of the 18 credit semester limit: The student covers the program fee. AUP will accept transfer the external course credit in upon successful completion of the class (within the limit of 64 transfer credits total)

The language course represents 2 credit class which can be added on a full course load within the 18 credit semester limit: The student covers the program fee, but will be reimbursed by AUP upon successful completion of the course and proof of payment. The course will appear on the transcript as part of the semester in which it was registered.
Courses available:

Students may not take first year elementary level language courses outside AUP for languages currently offered by AUP. This therefore excludes French as well as elementary Arabic and Italian. Examples of languages available at other Parisian institutions are German, Spanish, Chinese, Japanese, Portuguese, Russian, and then as of the Intermediate level, students may begin taking Italian and French (above FR 2200) as well as continued studies of other languages.

Qualified students:

Students with a minimum GPA of 2.8 may take one language course outside AUP per semester, or a maximum of 4 semesters. Language study is done on a credit/ no credit basis, with credits being determined according to contact hours. Credit is granted upon successful completion of the coursework, as reported to the Registrar by the Program’s Coordinator.
Semester dates:

Students should be aware that the beginning and ending dates of semesters at most outside institution do not correspond to those at AUP. This means that a session may start before, or end after, an AUP semester. In order to earn credit for a course, a student must attend the entire session. There can be no exceptions to this. In the event that the external language course finishes after the completion of the AUP semester, a grade of “IN” will be assigned. Once the language course is completed and the student evaluation form issued by the language institution to AUP, the “IN” grade will be changed accordingly.
Dropping a course:

As we are dealing with outside institutions, we cannot guarantee that the course times will fit your schedule, nor can we be sure that a particular course will be given. Therefore, we strongly advise students to register for a full course load (usually 4 courses for full-time). Once registration in the outside course is confirmed, the student can drop one course during drop/add week online.
Deadlines:

Last day to return this form to the coordinator: last day of the first month of the semester (September, January or June respectively.)

Contact the Registrar’s Office (ext. 818 or registrar@aup.edu  )
